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Registration Division – IP Viet Nam
Functions and IT Systems
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Main functions of Registration Division

Registration 
Division

Branch Office in
Da Nang City:

-Receiving applications
- Scanning and 
capturing data

Branch Office in         
Ho Chi Minh City:
- Receiving applications
- Scanning and 
capturing data

Examination 
Centers

Receiving 
applications

Scanning 
and 

capturing 
data

Granting 
Protection 

Title



CONTENTS

- Consulting procedure and receiving applications from individuals/ organizations
- Scanning and Capturing Data of application documents
- Granting protection title

Main functions01

- Application Identification Number (APIN)
- E-Filling System
- WIPO Intellectual Property Administration System (WIPO IPAS)) 

IT Systems02



Receiving Applications             - APIN



Receiving Applications            – E-Filling System



Receiving Applications            – E-Filling System



Receiving Applications           - Statistic
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Scanning and Capturing Data    - WIPO IPAS



Scanning and Capturing Data    - WIPO IPAS

The applications are classified into 3 groups according to their respective 

examination centers with the appropriate scanning process for each group: 

- Applications for IP rights establishment

- Requests related to the pending applications 

- Requests related to protection title 



Scanning and Capturing Data    - WIPO IPAS

The process of scanning and capturing data of an application for IP rights establishment:
- Printing the online applications
- Making dossiers
- Scanning documents (only for paper applications) and capturing data

Upload image to 
Wipo Ipas

Data input to 
Wipo Ipas

Finish data input 

Label the dossier cover and send 
to the examination centers

Paper 
application

Online 
application

Scan the 
documents



Scanning and Capturing Data    - WIPO IPAS

Scan the 
documents

The process of scanning a request related to the pending application(s) and protection title(s)
- Printing the online applications
- Scanning documents (only for paper applications) and capturing data

Upload image to 
Wipo Ipas

Data input to 
Wipo Ipas

Finish data input 

Send to the 
examination centers

Paper 
application

Online 
application



Scanning and Capturing Data    - WIPO IPAS

Attach the code  

Scan the 
documents

The process of scanning official letters, additional documents for the applications/requests
- Reception the documents
- Scanning the documents and upload file to the system

Attach the file 
with the code

Send to the 
examination centers

The official letters, additional documents for the applications/requests are filed in paper only



Granting Protection Titles - WIPO IPAS

Protection titles are granted to 06 following subjects:

- Patents

- Utility models

- Industrial designs

- Trademarks

- Geographical Indications

- Layout-designs (not setting up in the system)



Granting Protection Titles - WIPO IPAS

Examination Centers

Check the ability        
to grant

Identify number of 
Protection Titles

Issue Protection titles

Refusal
(if it failed to grant)

Publication of IPVN
gazettes

Send to 
Owner/Representative

Certificates for Layout-design are not published



Granting Protection Titles - WIPO IPAS

Industrial DesignPatent Utility Solution



Granting Protection Titles - WIPO IPAS

Layout-designGeographical 
Indications 

Trademark
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